
 

I view myself as a tolerant 
person, but I admit that I 
am not comfortable with 
text messaging as a work-
place communication tool. 
In my view, this is a fad-
dish thing for weekend 
socializing. Is this my 
problem, or do I need to 
“get with the times”? 

 
“Generation Y” workers who are comfortable with instant message (IM) 
communication enter the workplace to find older peers or managers un-
comfortable with it. Being open to change is valuable, but not every new 
convention requires you to adapt to it. Although learning to text message 
may have some useful business applications, it is appropriate to expect 
employees skilled in the technique to rely upon conventional communi-
cation methods if those work best for your organization. The call to un-
derstand, adapt, change, and get with the times are big stressors for man-
agers and employees alike, but some things do not change. One of them 
is the need for effective relationships and good communication that will 
produce results for the bottom line. This is an argument for everyone, old 
and young alike, to be good communicators. The good news is that 
young people today are an upbeat, empowered, ambitious, and eager-to-
learn group of folks who value honesty. So you can anticipate their coop-
eration. 

Text messaging is getting more attention in business literature as 

 
issues; but this may be too simplistic to inspire you to change. To help 
you act sooner, ask yourself what parts of your current job you dislike 
the most and if those things are related to employee performance issues. 
Do you dislike dealing with angry customers? Do you dread meetings 
with your boss to explain low production numbers? Do you work extra 
hours away from your family to catch up? Are other workers angry over 
the leniency you’ve shown? These are only a few outcomes from this 
type of neglect. Some managers believe that if they can cope with an 
employee’s poor performance, then nothing needs to be done about it. 
They forget that lower revenue, sales, and profitability, along with mass 
departure of high-performing employees, are consequences of allowing 
poor performers to continue. The issues snowball. Talk to your em-
ployee assistance professional to learn more and to overcome your re-
luctance to confront employees.  

The easy answer is start earlier in confronting employees with performance 

 
rior performance. Quarrelsome behavior interferes with orderly work 
flow and is therefore serious. These kinds of communication patterns 

Although your employee is great with a task, you are not describing supe-

One of my employees is 
resigning from the com-
pany. I am glad because 
this person has been slow 
moving and under-
performing for a long 
time. I blame myself be-
cause I adapted to the per-
formance issues as they 
grew worse, rather than 
intervene. How can I pre-
vent this happening in the 
future? 

My employee isn’t in-
subordinate when I 
make a request, but 
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develop and can become habits that are difficult to break. They are compa-
rable to the bickering communication patterns found between spouses, and 
over time the psychology that influences them can be similar. Still, you 
may agree that the relationship is valued. Beyond requiring that the quarrel-
some behavior stop, establish new rules that must be followed and that will 
permit orderly discussion of work issues. The requirement that your em-
ployee put concerns in writing, for example, or share them only after you 
are finished speaking, may impose an intervention that produces its own 
cure. But the most important part of your strategy is looking at how you 
contribute to its perpetuation and wanting change badly enough to follow 
through. Consider using the EAP for some coaching assistance. 

between managers and subordinates are not unusual. They can take years to 
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there are always com-
plaints, resistance to de-
tails, problems with tim-
ing, and criticism about 
my communication. Af-
ter all this, the employee 
delivers superior per-
formance. How can I 
manage this? 

NOTES 

witnessing the employee’s behavior on the job, or even by a third party 
phoning someone with the bad news. Unfortunately, the desire to prevent 
or predict relapse by those in relationships with substance abusing persons 
does not lend itself to precise formulas. There are some common denomi-
nators, however, that prove helpful in prevention. For managers, staying 
focused on performance and detaching from concerns about what is going 
on in recovery is one. From the EAP’s perspective, helping the employee 
remain motivated to participate in activities that aid recovery and to avoid 
those things that will impede it are crucial. The rest is up to the employee. 
Relapse can occur suddenly without warning, demonstrated for example by 
a sudden absence from work. But relapse can also be secretive, with con-
trolled use of a substance hidden from others for weeks or months. 

A relapse could be discovered through an EAP follow-up interview, by you My employee went to 
treatment for a drug ad-
diction problem. I’m 
glad the employee is in 
treatment, but if this per-
son relapses, who will 
know it first — the EAP 
or me? Will the relapse 
appear as a performance 
issue or with physical 
symptoms that demon-
strate drug use? 

 

you to your meeting. Start by explaining what’s prompted the meeting, and 
share what has been observed and reported. Describe the effect of the be-
havior on morale and productivity. If employees feel dread in anticipated 
interaction with the employee, let the employee know it. It could have a big 
impact in motivating change. Do not joke or make light of issues in this 
corrective interview. Doing so will undermine your outcome and perpetu-
ate the problem behavior. State that the behavior can’t continue. A bully 
likes to discuss others’ personalities and motives. Avoid this discussion, 
but do ask what your employee thinks about his or her interaction with oth-
ers. Be patient and listen, but focus on what the employee can do to im-
prove interaction with coworkers. Make an EAP referral and schedule a 
specific date and time for a follow-up meeting. Retaliation toward cowork-
ers in response to your meeting is bullying behavior too — expect it to not 
occur. 

Documented complaints and your personal observations should accompany Our organization is de-
veloping a policy on bul-
lying behavior. Can you 
provide an outline for a 
private corrective inter-
view with an employee 
who has this problem 
and what steps to take? 

 



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJDFFile false

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /Description <<

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /DAN <>

    /DEU <>

    /ESP <>

    /FRA <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /PTB <>

    /SUO <>

    /SVE <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



